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Purpose: To provide specific detail regarding the application, acceptance, and denial of medical leaves of absence. This policy will act as guide for both short- and long-term medical requests for absence. 
Short Term Medical Absence.

For the context of this document, short term medical absence will be understood as medical leave less than four days total and would generally be urgent in nature and unplanned. 

For short term medical absences, including day of sick notifications, the following procedures are required:

· Residents must contact the program administrator office within 2 hours of their scheduled start time. Contact may be made verbally over the telephone, or by email with copy to all program administrators as well as program director(s). Telephone messages are acceptable. 

· Residents must contact the lead residents at the lead resident email address within 2 hours of their scheduled start time.

· Residents must contact their preceptor within 2 hours of their scheduled start time. Contact to the preceptors can be at any method requested by the preceptors. (Telephone, Text, Page, Email, etc.)

Planned Short Term Medical Absence.

For the context of this document, planned short term medical absence will be understood as medical leave less than four days total and could include pre-planned medical or dental appointments, minor surgery, or appropriate following of current COVID-19 policy. 

For planned short term medical absence the following procedures are required.

· Resident must complete and submit a leave request form to the lead residents and program administrator office. The leave request should be submitted no later than 2 weeks prior to the planned leave. Unless extenuating circumstances. 

· If available, the resident must include a medial note from their physician provider.
 

Long Term Medical Absence
For the context of this document, long term medical absence will be understood as medical leave greater than four days total and would encompass leaves for surgical recovery, maternity, or mental health leave and all other long term medical absences due to illness. 

For long term medical absence, the following procedures are required. 

· Residents must complete and submit a leave request form to the lead residents and program administrator office. The leave request should be submitted no later than 2 weeks prior to the planned leave. Unless extenuating circumstances. 

· Residents must provide a medical exemption note from their care provider. Medical exemption notes are required at the time of the leave request. Medical exemption notes must include the full name of the patient/resident, leave start date and anticipated return to service date. 

· Residents are encouraged to speak to the accommodations office at the University of Calgary prior to returning to work. 
· Residents may be required to provide a return-to-work document from their attending physician specifying any limitations and/or clearing them to return to full duties. 

· Long term medical absence may qualify for long term disability and residents are encouraged to review the PARA agreement for further details. 

Extension of Medical Absence

For the context of this document, extension of medical leave will be understood as medical leave beyond an approved short term or long-term absence. Extensions are understood as any time greater than one day beyond the expected return date. 
For extensions of medical absence, the following procedures are required:

· Residents must contact the program director and program administrator(s) by email no later than 1 week prior to the scheduled return date. Except under extenuating circumstances.  Residents must also reply to the MEO office request for confirmation of return date email. 
· Residents must complete and submit, no later than 1 week prior to the originally scheduled return date, a revised leave request form to the lead residents and program administrator office. 

· Residents must provide a medical exemption note from their care provider. Medical exemption notes are required at the time of the revised leave request. Medical exemption notes must include the full name of the patient/resident, revised leave start date and anticipated return to service date. 

· Residents are encouraged to speak to the accommodations office at the University of Calgary prior to returning to work. 

· Residents may be required to provide a return-to-work document from their attending physician specifying any limitations and/or clearing them to return to full duties. 

· Recurrent extensions must follow the extension protocol regardless of how many times the extensions are made. Each extension of leave is treated as an initial request of leave. 
PGME policy states medical leave greater than 5 days per academic year may result in an extension of training. Extension of training and waivers of training are at the sole discretion of the program director and the residency program committee. 

Failure to Comply

· Residents who fail to provide adequate notification of illness or medical absence will result in a failing professionalism flag and may require professionalism remediation. 

· Residents who do not provide a medical exemption note from their care provider may be denied their leave request or leave extension request. Medical exemption notes are required at the time of leave request or leave extension request. 
· Failure to return to work on the scheduled return to work date may be considered position abandonment and could result in communication with the associate dean of medical education. 

· Absence without communication for greater than 30 days is considered by PARA to be a resident absent without leave.
� Medical exemption notes are not required for planned short term medical leave. However, if one is available, please provide it when you are requesting your time away. 
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