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Communications and Marketing at the Cumming School of Medicine (CSM) maintains a range of
channels for event promotion. It is best to submit your event promotion request at least two (2) weeks
in advance. Here are some channels you can submit your event for consideration:

[J Electronic Bulletin Boards (EBB)

[0 Poster cabinets

[J Events calendar on cumming.ucalgary.ca

Guidelines

To encourage consistency with our digital communications and support the university’s commitment to
student learning, research excellence and community engagement, the CSM has developed guidelines
for submitting promotional materials.

Templates are an easy way to adopt the university's identity system. They can be customized with your
contact information and content. UCalgary or CSM templates that align with visual standards are
available on the UCalgary brand website: www.ucalgary.ca/brand/templates.

Best Practices for Creating Event Promotion Materials

e Align materials with UCalgary visual standards. At a minimum, all advertising should include the
appropriate university/faculty/unit/institute logo.

e Include a clear message and call to action.

e Double check dates, times and location.

o Keep text simple by using bullet points or short sentences. Avoid including full speaker bios and
long event titles or headlines.

e Use short, easy to remember links — use cumming.ucalgary.ca/giving vs.
cumming.ucalgary.ca/sites/default/files/teams/15/funding/scholarship28296880%-2019.pdf

0 You can create a custom URL for EventBrite pages. Instructions can be found here.
e Involve faculty/institute/department communicators in EBB creation, if applicable.


http://www.ucalgary.ca/brand/templates
https://www.ucalgary.ca/brand/identity-standards
https://www.eventbrite.com/support/articles/en_US/How_To/how-to-customize-your-event-url-web-address?lg=en_US
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Congratulations,

Dr. Sam Weiss, PhD'83 Winter Wellness

WOWW' (- Challenge Wrap — Up
» March 30, 2018
WORKING QUR & Noon—1p.m.

WAY TO WELLNESS . HRIC Atrium

Committed to a‘healthy ' workplace All are welcome,
enter to win door prizes!

2018 Distinguished Alumni
Award for Lifetime Achievernent

Learn more:
ucalgary.ca/alumniweekend/archawards

ucalgary.ca/woww

Headlines: 40 points
Body Copy: 24 points
URL/Call to Action: 28 points

Important considerations:

e EBB slides must be created in PowerPoint (16:9 aspect ratio).
e Keep content short and succinct. Each slide is displayed on screen for only 12 seconds.
e Messages are posted for a maximum of three weeks but is subject to space availability.

Posters
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INNOVATION TO COMMERCIALIZATION

TENET i2¢c Is a competition for UCalgary researchers,
students and staff. Seven teams will pitch their ideas for
a chance to win $100K and turn their health research
Into commerclal products.

The TENET i2¢ pitch competition will take place on
Tuesday, May 8, 2018. Registration opens at 1:30 p.m. in
the Libin Theatre, Health Sciences Centre, 3330 Hospital
Drive NW, Calgary.

Please join units from across the Cumming School of Medicine
(C5M) and UCalgary for a chance 1o ask questions, receive
reference materials, and learn key information about services
and support available ta CSM staff and faculty members,

Tuesday, October 8, 2019
1:00 P.M. - 2:00 p.m
HRIC Atrium

This is a free public event.

" . Brought to you by the Office of Faculty Development
RSVP at cumming.ucalgary.ca/tenetizc e

Contact otdaucaigary.ca for more information
UNIVERSITY OF
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Important considerations: UNIVERSITY OF

CALGARY

e Posters must be 11” x 17” or 8.5” x 11” in size (vertical).
e Submit a digital copy to medevent@ucalgary.ca or nine (9) physical copies to Communications.

e Messages are posted for a maximum of three weeks but is subject to space availability.

e Any posters and/or notices in unauthorized areas including walls, doors and windows
throughout common areas will be removed.

e Study recruitment posters are only eligible to be displayed in a dedicated poster cabinet located
in the HMRB Atrium.

Event Calendar Listings

Annual events at the Cumming School of Medicine
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TENET i2¢

TENE_f'iZ: is an eight-month gun‘kpetiﬁuﬂ designed to help launch a commercially viable
project related to the health field. Successful applicants will be invited to pitch their ideas
st & final event. with a chance of winning up 1o $100,000 to help commercialize their
product.

Learn more »

Science G:

ASK A HEALTH RESEARCHER; IS IT SCIENCE OR FICTION?

posium s £ Ceiencelmtnelcin.
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The CSM Event Calendar features the latest information on events such as public talks, seminars,
celebrations and more happening at the Cumming School of Medicine. Events submitted for
consideration must have a direct connection to the faculty or a department/institute/unit and are open
to the wider CSM community. (Requests to share weekly seminars or Grand Rounds on the CSM Event
Calendar will not be accepted.)

If you do not have access to the LiveWhale program, you may submit your event to be added to the CSM
Events Calendar to medevent@ucalgary.ca.



mailto:medevent@ucalgary.ca
mailto:medevent@ucalgary.ca
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Please include the following information in your email: UNIVERSITY OF
CALGARY

e Eventname

e Date, time and location

e Event description including speaker names and titles

e Photo or illustration

e Contact information

e Link to registration page, if applicable

e Cost, if any

e Target audience — students, faculty, open to the public?



