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Site Activation letter


[DATE]
Dear [Qualified Investigator] and site team
On behalf of the [Protocol Name/Number] Sponsor team at the University of Calgary, we would like to acknowledge that all of the necessary administrative and regulatory documents required from your site have now been obtained.  Your site is now in a position to begin patient enrollment. 
This letter confirms that your site has received training on all aspects of the [Protocol name] protocol.  This training has been performed by the Sponsor during the SIVs held on [DATE].  All personnel present during the SIVs are officially trained. The following training was provided: 
· List all documents and systems that were trained on, including version dates

Should you have any questions regarding the materials received or training provided, please don’t hesitate to contact us at the University of Calgary. We look forward to your collaboration and contributions to this trial

With kind regards, 

SPONSOR INVESTIGATOR NAME
Principal Investigator for [Trial]
On behalf of The [Protocol] Sponsor Team 
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