
How to prepare for a 
Competence Committee 
Meeting
Audience: Competence Committee Members



Finding the resident’s files: Learner Curriculum 

Competence Committee Cumming School of Medicine – MedSIS Training 2

• Select Learner Curriculum from the sidebar menu

• All residents whose files you have permission to view will be listed

• Click on a name to enter the file



Learner Curriculum > Learner Dashboard
EPAs tab
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Click > to left of EPA to open all context variables and requirements.  

Hover over an EPA to bring up:                                  Click            to see more info on the EPA

Shows the progress on an EPA or requirement/context variable – click on a progress bar to view forms

Shows # of forms completed – click on the number to pull up viewable list of all forms

Note: for 2024 launch the previous stages will appear as 0% and achieved as stage 1 below
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Shows # forms with each entrustment score level.  Click on any level to view forms with that score

Status of the Stage or EPA – Make note of those marked “Ready for Review” – all requirements are met

Adjust the status of the stage or EPA.  This is generally done by the PD, PA or CC chair

Notes can be added to the EPAs if needed. Notes can be shared or private

Learner Curriculum > Learner Dashboard
EPAs tab



The display defaults to All Data

Optional: filter your view to see only new forms since your last meeting:

Click All Data

Click review period

Select the review period that is relevant (most commonly this is named as the date of the upcoming CC meeting

Click Apply – now only new observations done within the review period appear – the progress bars remain the same
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Learner Curriculum > Learner Dashboard
EPAs tab – filtering the view to see only new data since last CC meeting
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Lists all assessments completed for this resident. For now, this will include only EPAs and narratives.  In future, 

we aim to migrate other forms that are currently in one45 (ITARs, mid rotation, daily forms etc) into this space

Learner Curriculum > Learner Dashboard
Assessments tab
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Click “All Evaluations” to filter this list.  

For example, select: Evaluations > Evaluation Type = Narrative 
Observation

Click Apply

Additional Filters you may find helpful are shown on next slides

Learner Curriculum > Learner Dashboard
Assessments tab



Examples of Evaluation Filters that you might like
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Evaluations > Completion Date

• Use this to limit the assessments that you see

• For example, last meeting date to current date

Evaluations  > Evaluation Status

• Use this to view declined, expired, pending requests



Examples of Evaluation Filters that you might like
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Courses/Rotations > Course/Rotation 

• Use this to see only those assessments done on a 

certain rotation

Evaluations > Curriculum Item > select program, stage, EPA
• Use to see all assessments related to a certain EPA



Adjusting your Filters
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Multiple filters can be selected at once:

Selected filters are visible at the top of the list:

To clear your filters: 
Click on any filter item (green rectangle at top)
Select clear
Select apply



Learner Curriculum > Learner Dashboard
Procedures tab
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Displays logged procedures

Filter by linked EPA, procedure, rotation etc

Export the procedure log



Learner Curriculum > Learner Dashboard
Summary Report tab
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Enter the report filters: dates range, stages, EPA, Procedure, Attendance …

Click Generate
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Learner Curriculum > Learner Dashboard
Summary Report tab



Learner Curriculum > Learner Dashboard
Summary Report tab
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Download the report in pdf

To close the report, close the browser 

tab, do not click on the log out icon 



Learner Curriculum > Learner Dashboard
Review Dashboard tab
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This is the competence committee review dashboard for this 
resident.  Here you can:
     View and upload documents related to your CC meeting – 

called a requirements checklist
     View meeting details and recommendations

This is all visible to resident!!!!



Name of Requirement (will be blue 

if you have permission to upload it – 

click it to open dialogue box)

Indicates who is responsible to 

completing document

Blank template (click to download)

Completed documents  (click to 

download and view)

The review dashboard displays 

documents related to a given 

Competence Committee Meeting
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Learner Curriculum > Learner Dashboard > Review Dashboard tab
Viewing documents

Careful: This 
is all visible 
to resident



Click on requirement if you are 

responsible for it – in blue

Click on blank template in 

Template Files box to download  

blank template

Drop completed file in Files box 

to upload completed file(s)

Click Save

The review dashboard displays 

documents related to a given 

Competence Committee Meeting
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Learner Curriculum > Learner Dashboard > Review Dashboard tab
Uploading documents



Filters – tips

If you frequently use the same filters, you can "pin" 
them to keep them

      Hover over name of filter, click Pin, then Apply
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To unpin a filter, click “Unpin”, then “Apply”



Can we tell how may EPAs were submitted “On Behalf” of the preceptor?

Competence Committee Cumming School of Medicine – MedSIS Training 19

The PD, PA, and CC chair have access to an alert         within their Assessments Tab 
that indicates that an EPA was submitted on behalf of the supervisor



Entering meeting decisions into MedSIS

• Meeting decisions will be entered by the CC Chair, PD or PA

• EPA and Stage achievement are updated on the EPAs tab

• CC meeting details and recommendations are documented on the 
Review Dashboard tab

• A CC Feedback to Resident document is uploaded to the Review 
Dashboard tab

• Official stage promotions and status updates are entered on the 
Details tab (only by the CC Chair, PD or PA please)

• All updates are immediately viewable 

Competence Committee Cumming School of Medicine – MedSIS Training 20


	Slide 1: How to prepare for a Competence Committee Meeting
	Slide 2: Finding the resident’s files: Learner Curriculum 
	Slide 3: Learner Curriculum > Learner Dashboard EPAs tab
	Slide 4:  
	Slide 5:  
	Slide 6
	Slide 7
	Slide 8: Examples of Evaluation Filters that you might like
	Slide 9: Examples of Evaluation Filters that you might like
	Slide 10: Adjusting your Filters
	Slide 11: Learner Curriculum > Learner Dashboard Procedures tab
	Slide 12: Learner Curriculum > Learner Dashboard Summary Report tab
	Slide 13: Learner Curriculum > Learner Dashboard Summary Report tab
	Slide 14: Learner Curriculum > Learner Dashboard Summary Report tab
	Slide 15: Learner Curriculum > Learner Dashboard Review Dashboard tab
	Slide 16
	Slide 17
	Slide 18: Filters – tips
	Slide 19: Can we tell how may EPAs were submitted “On Behalf” of the preceptor?
	Slide 20: Entering meeting decisions into MedSIS

