
PD notifies of intent to resign 

Department prepares for 
applications 

Successful candidate is 
identified, start date 

confirmed 

Outgoing PD provides 
program-specific orientation 

to incoming PD

PGME is notified (via form) of the PD 
role transition

https://forms.office.com/r/
ruHzGp94c2 

Formal announcement made 
by Department 

PGME coordinates orientation 
meeting with candidate

Department or PD notifies PGME 
(pgdean@ucalgary.ca) with proposed 

transition timeline

• Department posts position, confirms 
Search and Selection Committee, 
reviews applications and schedules 
interviews

• PG Dean is invited to sit on S&S 
Committee, as schedules permit

• PGME will notify RCPS or CFPC for 
credentialling. 

• PGME will provision access to 
platforms including listservs, CBD 
platforms, CanAMS and CaRMs

• Dr. Davis will provide her 
comments and/or approval 
to the S&S Committee Chair 
regarding candidate

PG Dean is NOT able to 
attend the S&S meeting

PG Dean is able to attend 
the S&S meeting

A 1:1 meeting is arranged with 
the proposed candidate PRIOR 

to formal offer of role 

• Additional documentation related to 
the onboarding process will be 
provided to the incoming PD

UCalgary  
Postgraduate Medical 

Education 
Program Director 
Change Process

◆The appointment of appropriately qualified PDs is a shared responsibility between the institution and the 
Royal College or CFPC. 
◆The standards of accreditation for institutions state that the Postgraduate Dean and relevant Academic 
Head of the discipline are jointly responsible for the recruitment and selection of PDs who meet the required 
credentials. 
◆The Educational Standards Unit of the RCPSC or the CFPC will validate the credentials of a newly appointed 
PD and confirm this with the Associate Dean. We are required to inform the Colleges of a change in PD within 
2-weeks of their appointment so this step can occur.
◆A newly appointed PD must participate in specific program director training within the first 12 months of 
their appointment.
◆The points mentioned above are tracked  for the purposes of accreditation and failure to follow the policy 
may have implications for the individual program’s accreditation status.
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