
T o  b e  c o m p l e t e d  B E F O R E  y o u r  p r o g r a m  s t a r t  d a t e

Clinical Fellowship Onboarding & Registration Checklist

Canadian Medical Protective Association (CMPA)

Alberta Health Services, Medical Education Office (AHS MEO) cal.medicaleducationoffice@albertahealthservices.ca

College of Physicians and Surgeons of Alberta (CPSA)

If you do not hold a current CPSA license: Register for your practice permit using the link emailed to you. 

Renew your CPSA practice permit (as needed)

Register with CMPA for malpractice Insurance. Contact CMPA directly if you do not receive a link to register. 

Confirm / Renew your CMPA membership. 

Provide a copy of your CMPA Statement of Protection to the AHS MEO. 

Complete your Criminal Record and Vulnerable Sector Search. Send the original record check document to the CPSA and a copy to the AHS MEO . 

Complete the AHS Communicable Disease Assessment and provide a copy of your immunization records as directed in the MEO Next Steps email.

Activate your AHS network account. 

Complete the 'On Our Best Behaviour' Module via My Learning Link (Required every 3 years, inclusive of clerkship).

Arrange for Parking.

Complete AHS clinical system training requirements applicable for your site (e.g.: Connect Care, etc.). 

Provide a copy of your CPSA Practice Permit to your Program Administrator and the AHS MEO.  

University of Calgary, Office of Postgraduate Medical Education  (U of C PGME)
pgmefellowships@ucalgary.ca 
My UCalgary Portal

Permanent Residents: Provide a copy of both sides of your PR Card to PGME and MEO (includes changes to citizenship).

Review the registration and newly admitted fellow pages on the PGME website .

Complete and submit the UofC online web registration (includes application fee). Sponsored fellows exempt from fee. 

Activate your UCalgary IT account/email address. If desired, request email forwarding to your AHS email from UC IT.

Return signed Letter of Intent (if issued) to your program administrator.

Access the Nest SharePoint site for additional registration materials including online modules and in-person orientation event information.

Provide your UC email to the PGME office to receive your Letter of Offer (LOO). 

Return BOTH PAGES of your Letter of Offer to your program administrator. 

Fellows new to the Canadian Healthcare System: Attend the in-person orientation event in June. 

Submit online application for your UNICARD, once email account is active. Trainees with previously-issued cards do not need to resubmit.

Update your contact information (including emergency contact and citizenship information) in the My UCalgary Portal.

Check the tuition page regarding payment deadlines.

Submit student loan forms through a service request on the My UCalgary Portal to the Registrar's office.

D o m e s t i c  C l i n i c a l  F e l l o w  ( C a n a d i a n  C i t i z e n / P e r m a n e n t  R e s i d e n t )

Check your UCalgary email on an ongoing basis for notices regarding your training.

Return completed Acknowledgement of Framework form to PGME office.

P r o  T i p :  T h i s  P D F  l o o k s  a n d  w o r k s  b e s t  i n  a n  a p p  l i k e  A d o b e  A c r o b a t .  B r o w s e r  p r e v i e w s  m a y  d i s t o r t  f o r m a t t i n g  o r  d i s a b l e  i n t e r a c t i v e
e l e m e n t s . U s e  t h e  c l i c k a b l e  l i n k s  b e l o w  t o  j u m p  s t r a i g h t  t o  y o u r  r e q u i r e d  c h e c k l i s t .

I am a Domestic Clinical Fellow I am an International Clinical Fellow I am a Sponsored Clinical Fellow

https://www.cmpa-acpm.ca/en/connect/contact-us
https://www.albertahealthservices.ca/medstaff/Page15505.aspx
mailto:cal.medicaleducationoffice@albertahealthservices.ca
https://cpsa.ca/physicians/registration/
https://insite.albertahealthservices.ca/pps/Page6283.aspx
https://cumming.ucalgary.ca/pgme
mailto:pgmefellowships@ucalgary.ca
mailto:pgmefellowships@ucalgary.ca
https://portal.my.ucalgary.ca/psp/paprd/?cmd=login&languageCd=ENG&
https://cumming.ucalgary.ca/pgme/registration
https://cumming.ucalgary.ca/pgme/newly-admitted-0
https://cumming.ucalgary.ca/sites/default/files/teams/6/residents/New_Trainee_Web_Registration.pdf
https://itregport.ucalgary.ca/?_gl=1*kyb7dn*_gcl_au*NDkxMjEwNjA0LjE3Njg1MDM2NjM.*_ga*MTk0NzY4ODY1Mi4xNzY4NTAzNjYz*_ga_Q9BHJZ8QG1*czE3NzA3NDM3MjckbzEyJGcxJHQxNzcwNzQ0MTE4JGo2MCRsMCRoMA..
https://ucalgary.service-now.com/it?id=sc_cat_item&sys_id=1d2d7a2513a3a60053f2f7b2e144b0fa
https://uofc.sharepoint.com/sites/spo-faculty-medicine-PGME-The-Nest/
https://www.ucalgary.ca/ancillary/unicard
https://cumming.ucalgary.ca/pgme/tuition
https://live-ucalgary.ucalgary.ca/sites/default/files/teams/14/How-to-Guide-Creating%20a%20New%20Service%20Request.pdf


T o  b e  c o m p l e t e d  B E F O R E  y o u r  p r o g r a m  s t a r t  d a t e

Clinical Fellowship Onboarding & Registration Checklist

Canadian Medical Protective Association (CMPA)

Alberta Health Services, Medical Education Office (AHS MEO) cal.medicaleducationoffice@albertahealthservices.ca

College of Physicians and Surgeons of Alberta (CPSA)

If you do not hold a current CPSA license: Register for your practice permit using the link emailed to you. 

Renew your CPSA practice permit (as needed)

Register with CMPA for malpractice Insurance. Contact CMPA directly if you do not receive a link to register. 

Confirm / Renew your CMPA membership. 

Provide a copy of your CMPA Statement of Protection to the AHS MEO. 

Complete your Criminal Record and Vulnerable Sector Search. Send the original record check document to the CPSA and a copy to the AHS MEO . 

Complete the AHS Communicable Disease Assessment and provide a copy of your immunization records as directed in the MEO Next Steps email.

Activate your AHS network account. 

Complete the 'On Our Best Behaviour' Module via My Learning Link (Required every 3 years, inclusive of clerkship).

Arrange for Parking.

Complete AHS clinical system training requirements applicable for your site (e.g.: Connect Care, etc.). 
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Permanent Residents: Provide a copy of both sides of your PR Card to PGME and MEO (includes changes to citizenship).

Review the registration and newly admitted fellow pages on the PGME website .

Complete and submit the UofC online web registration (includes application fee). Sponsored fellows exempt from fee. 
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https://www.cmpa-acpm.ca/en/connect/contact-us
https://www.albertahealthservices.ca/medstaff/Page15505.aspx
mailto:cal.medicaleducationoffice@albertahealthservices.ca
https://cpsa.ca/physicians/registration/
https://insite.albertahealthservices.ca/pps/Page6283.aspx
https://cumming.ucalgary.ca/pgme
mailto:pgmefellowships@ucalgary.ca
mailto:pgmefellowships@ucalgary.ca
https://portal.my.ucalgary.ca/psp/paprd/?cmd=login&languageCd=ENG&
https://cumming.ucalgary.ca/pgme/registration
https://cumming.ucalgary.ca/pgme/newly-admitted-0
https://cumming.ucalgary.ca/sites/default/files/teams/6/residents/New_Trainee_Web_Registration.pdf
https://itregport.ucalgary.ca/?_gl=1*kyb7dn*_gcl_au*NDkxMjEwNjA0LjE3Njg1MDM2NjM.*_ga*MTk0NzY4ODY1Mi4xNzY4NTAzNjYz*_ga_Q9BHJZ8QG1*czE3NzA3NDM3MjckbzEyJGcxJHQxNzcwNzQ0MTE4JGo2MCRsMCRoMA..
https://cumming.ucalgary.ca/sites/default/files/teams/6/residents/New_Trainee_Register_%20Email_0.pdf
https://ucalgary.service-now.com/it?id=sc_cat_item&sys_id=1d2d7a2513a3a60053f2f7b2e144b0fa
https://cumming.ucalgary.ca/sites/default/files/teams/6/residents/New_Trainee_Register_%20Email_0.pdf
https://uofc.sharepoint.com/sites/spo-faculty-medicine-PGME-The-Nest/
https://www.ucalgary.ca/ancillary/unicard
https://cumming.ucalgary.ca/pgme/tuition
https://live-ucalgary.ucalgary.ca/sites/default/files/teams/14/How-to-Guide-Creating%20a%20New%20Service%20Request.pdf
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