l.l Alberta Health
Services

W UNIVERSITY OF Department of Medicine

CALGARY Cumming School of Medicine

9 Floor North Tower, 1403 29 Street NW
Calgary, AB, Canada T2N 2T9

June 2026

AMHSP MEMBERS — DELIVERABLES AND REPORTING

ANNUAL AMHSP REPORTING

AMHSP members are required to complete annual reporting. Specifically, you will receive an email at
the beginning of April each year with a personalized link to your online AIR (AMHSP Individual Report).
This report must be completed and submitted online by April 30. The reporting period covers the
completed contract year (April 1 — March 30)

Information sessions are held each year to guide members regarding how to complete the report. The
report is structured to collect information about your contributions across the CARE (clinical;
administrative; research; education) pillars, as relevant to your individual AMHSP contract (see your
Schedule A)

You are also expected to meet with your Division/Section Head each year (typically between May —
July) to go over your AMHSP report and discuss your AMHSP contract renewal

If you have more than 5% time in the education pillar of your AMHSP contract, you are also expected to
complete the DOM Education Tracker document and bring it to your annual review meeting with your
Division/Section Head. A copy of the DOM Education Tracker can be obtained from your
Division/Section Head or the DOM Vice Chair of Education

SHADOW BILLINGS

An AMHSP deliverable for all members is shadow billings. Shadow billings can be submitted directly
through Connect Care (EPIC) and will be processed by UCMG billers. All shadow billings must be
submitted on Connect Care within 90 days of the date of clinical service provision. For information on
how to complete shadow billing on Connect Care, please reach out to your Division/Section Head
The minimum shadow billing threshold for AMHSP members is one SD (standard deviation) below the
mean for your Division/Section

You will be sent summary information about your shadow billings in the fall (reporting your shadow
billings for the first /% of the calendar year) and then again in the spring (reporting your shadow billings
for the completed calendar year). Shadow billings are reported on the calendar year (and not the
contract year), given the delay in availability of billing data related to the 90-day submission window.
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